CITY OF FEDERAL WAY

REQUEST FOR PROPOSAL

CONFLICT PUBLIC DEFENSE ATTORNEY SERVICES

I. PURPOSE OF REQUEST.

The City of Federal Way (“City”) is seeking proposals from attorneys and firms that can provide effective counsel to indigent defendants charged with misdemeanor or gross misdemeanor crimes in Federal Way Municipal Court (“FWMC”). From the submissions, the City will compile a pool of Conflict Public Defenders to provide legal defense services to indigent defendants whenever the Public Defender and Primary Conflict Public Defender have a conflict. The City invites interested attorneys or firms with criminal court experience to provide Conflict Public Defense Attorney services. The City’s needs are outlined in the following Request for Proposal (“RFP”).
II. TIME SCHEDULE.
The Conflict Public Defender Attorney Pool is an open roster and proposals may be submitted at any time until May 31, 2016.  However, the City anticipates using the roster immediately.  To be considered for the pool for services, please submit a proposal on or before May 31, 2016.  

III. INSTRUCTIONS TO PROPOSERS.

A.  All proposals should be sent to:

Brian Wilson
Chief of Staff
City of Federal Way

33325 8th Ave S

Federal Way, WA 98003-6325

(253) 835-2402

B. All proposals must be in a sealed envelope and clearly marked in the lower left-hand corner: “RFP Conflict Public Defender.”
C. If an individual attorney or firm desires to be considered for services, please submit the proposals on or before May 31, 2016. Two (2) copies of the proposal must be presented.  No faxed or telephone proposals will be accepted.

D. Proposals should be prepared simply and economically, providing a straight forward, concise description of provider capabilities to satisfy the requirements of the request. Special bindings, colored displays, promotional materials, etc. are not desired. Emphasis should be on completeness and clarity of content.  Use of recycled paper for requests and any printed or photocopied material created pursuant to a contract with the City is desirable whenever practicable.  Use of both sides of paper sheets for any submittals to the City is desirable whenever practicable.

E. All proposals must include the following information:

· The names and Washington State Bar Numbers of individuals who will be providing public defense services, and their areas of responsibility;

· Specific experience of individuals relative to the proposal;

· Disclosure of any litigation or judgments rendered against the attorney or firm in any matter relating to professional activities of the attorney or firm, including any pending or founded complaints to the Washington State Bar Association;

· Days and hours of availability; and
· References.

IV. SELECTION CRITERIA.


Factor








Weight Given


1. 
 Proposal Responsiveness, may include interview.

25%

2. 
Availability to Accommodate calendar and

     
other requirements (preference for location in 

    
Federal Way).






15%

3.   Ability and Experience performing services of 

      this type.                                                  


60%

                                                                                            

___________

                                                   
    Total Criteria Weight   

100%

Each proposal will be independently evaluated on factors 1 through 3.

V. TERMS AND CONDITIONS.

A. The City reserves the right to reject any and all proposals, and to waive minor irregularities in any proposal.

B. The City reserves the right to request clarification of information submitted, and to request additional information from any proposer.

C. The City reserves the right to award a contract to any qualified attorney or firm. The proposed contract with Exhibits is attached as Exhibit “A” (a.k.a. Professional Services Agreement for Conflict Public Defense Standards).

D.  The contract resulting from acceptance of a proposal by the city shall be in a form supplied or approved by the City, and shall reflect the specifications in this RFP.  A copy of the contract is available for review and shall include requirements to comply with ADA, Civil Rights Act, and EEO requirements.  The City reserves the right to reject any proposed agreement or contract that does not conform to the specifications contained in this RFP, and which is not approved by the City Attorney’s office.

E. The Recipient, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 U.S.C. 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in Federally-Assisted Programs of the Department of Transportation issued pursuant to such Act, hereby notifies all bidders that it will affirmatively ensure that in any contract entered into pursuant to this advertisement, disadvantaged business enterprises as defined at 49 CFR Part 23 will be afforded full opportunity to submit bids in response to this invitation and will not be discriminated against on the grounds of race, color, national origin, or sex in consideration for an award.

F. The City shall not be responsible for any costs incurred by the firm in preparing, submitting or presenting its response to the RFP.

VI. BACKGROUND.
Federal Way is responsible for providing indigent defense services to persons charged with misdemeanor and gross misdemeanor crimes who meet certain financial eligibility criteria.  Federal Way currently contracts with one law firm (Public Defender) to provide public defense services, and one law firm (Primary Conflict Public Defender) to provide the public defense services when the Public Defender is determined to have a conflict.  This RFP seeks attorneys or firms to form a Conflict Public Defender Attorney Pool that will handle cases where the Public Defender and the Primary Conflict Public Defender have a conflict. 

The Conflict Public Defender Attorney Pool is a pool of attorneys or firms interested in providing legal defense services to indigent defendants who cannot be represented by any one of the contracted public defenders due to a legal conflict of interest.  Inclusion in the pool is not a guarantee of employment.  Cases will be assigned on an individual basis.

VII. SCOPE OF SERVICES.
General Description:  The successful bidders will provide legal representation in compliance with Chapter 10.101 RCW, the Washington Supreme Court Orders on Public Defense Standards, the City’s case weighting system, and the Rules of Professional Conduct to indigent defendants charged with misdemeanor and gross misdemeanor crimes in Federal Way Municipal Court in the event the Public Defender and the Conflict Public Defender have a legal conflict.  

For a full detail description of Services requested, refer to Professional Services Agreement, Exhibit “A” attached thereto.

VIII. COMPENSATION.
In consideration of the Contractor performing the Services, the City agrees to pay the Contractor calculated on the basis of the following fees: The City shall pay Contractor the sum of Two Hundred Fifty and 00/100 Dollars ($250.00) per case assigned, except cases only involving probation review or appeal. “Case,” as defined in Exhibit “A,” Section 3, for which the Contractor is appointed and files a notice of appearance constitutes one “case,” regardless of any subsequent withdrawal and reappointment; except that causes appeared on and then withdrawn from because of a further conflict or because a defendant is not indigent are not considered cases.  Except for such additional fees set forth specifically below, this fee shall constitute the total compensation payable by the City for all public defender services provided while Contractor is responsible for the case.  
In addition to the $250.00 per case assigned, the City shall pay Contractor Two Hundred Fifty and 00/100 Dollars ($250.00) for each case that proceeds to jury trial and is actually submitted to a jury for deliberation.  In the event Contractor serves as attorney of record for a case appealed, the City shall pay the Contractor Three Hundred and 00/100 Dollars ($300.00) for that appealed case and any cases joined with it, regardless if other fees have been previously paid on the case(s).  For cases that have been assigned to the Contractor for probation review where the Contractor has not previously been assigned to the case, the City shall pay the Contractor Sixty-Two and 50/100 Dollars ($62.50) per case.  The City shall pay an extra Fifty and 00/Dollars ($50.00) at the resolution of the first case assigned for the year, if the Contractor has not been a vendor with the City previously.      

Reimbursable Expenses.  Incidental expenses that are reasonable, customary, and actual and that are incurred by Contractor in performing non-routine portions of the Services, such as transcription costs and other reasonable costs, shall be compensated according to invoices; provided, however, that such costs shall be deemed reasonable in the City's sole discretion or as necessary to provide effective legal representation as ordered by the court in a reasonable amount, and shall not exceed Two Thousand and no/100 Dollars ($2,000) per year. Such non-routine portions of the Services do not include the costs of case preparation, tracking, case analysis, client interviews, legal research, briefing, basic investigation, filing, court appearances, document preparation or processing, court appearances, case negotiations, administration, or similar services normally related to legal representation.  The City shall reimburse the Contractor for reasonable expert witness or investigator fees necessary to provide effective legal representation at a reasonable market rate where the court orders such expert or investigator to be employed upon motion of the Contractor.
IX. COMMNICATIONS WITH THE CITY OF FEDERAL WAY.
All questions related to this RFP must be directed to:

Brian Wilson, Chief of Staff
City of Federal Way

Brian.Wilson@cityoffederalway.com
(253) 835-2402

All questions and their answers regarding this proposal will be documented and made available to other applications.

X. PUBLICATION.

Name of Publication:




Dates:


City of Federal Way Website



March 17, 2016 through

www.cityofederalway.com/bids



May 31, 2016
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